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1.0 How to Search for State Contracts Using NJSSTART

To begin the search, navigate to www.njstart.gov

Click the Sign In button. /\

NJ STARF setan [ - —

RT

2 by Jutomating the

t NISTART LACE & C NJSTART VENDOR ASSISTANCE emal njstardereas n) gov
VENDOR RESOURCES PURCHASING
G w7 NISTA NJSTART MARKETPLACE VENDOR ASSISTANCE #-mai
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Enter your Login ID and Password. If you need help, use the drop down in Login Assistance.
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Login 1D; Login ID:
Password Password
Login Assistance v Login Assistance  ~
Sign In Forgot Password Sign In
Part of the Periscope S2G line of platform products. Part of the Periscope S2G line of platform products
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1.1 Searching for a Contract

In the Search bar at the top of the screen, click Advanced.
NJSSTART © - == XX
N_

In the Select Document Type dropdown select Blankets. In NJSTART, contracts are called blankets.

NJSSTART © e o RGN

Document Type:

Advanced

This is the Advanced Search screen.

Do @

NJ'START © woeace [

= Advanced Search

aent Type:  Blankets v maren criveria: (CHEYID
0 1 Alternate ID 2

Status

Select Status, > w
Location 3

5 w
Type Code

Select Typ w

RiLLleader Search:
Green Blanket PO
6 O ves O No
Set Aside Category Parncipating in NJSTART Marketplace Cooperative

v O ves O No

Current Org: Division of Purchase and Pl'bhlmi_—. | March 17, 2022 0 2737 PM EST
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There are multiple ways to lookup contracts in NJSTART:

1. Search by the blanket(contract) number. Enter the number in the Blanket
# field.

2. Search by the blanket title in the Description box e.g., Software License &
Related Services.

3. Search by avendor’s name in the Vendor Name box e.g., Dell.

4. Search by an item description. If you are looking for tires, enter tires in the Item
Description box.

5. Search by the NIGP Class and Item code also known as commodity code. See
section 3.0 for information about how to look up NIGP codes. (NIGP stands
for National Institute of Governmental Purchasing Commodity/Services
Code)

6. Search by the T, M or G number e.g., M0483 enter the number in the T Number
box.

Some of these options can be used in combination to narrow your search.

You must check Yes under NJ Cooperative Purchasing. Local municipalities can only
use contracts open to cooperative purchasing.

For the next section, enter M0483 in the T Number field and either click Search or press the
enter key.
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1.2 Contract Details

Scroll down to view the results of your search. Click on the Contract/Blanket #. For example, we
selected “89981,” which has “Pure Storage Inc.” listed as the vendor. (The example vendor cited

is forinformational purposes only and does not represent an endorsement of that company by
the State of New Jersey.)

Resi
el . e - Dollars Spent to ~ P ~ . - e
Contract/ Blanket# & Bid e Description < Vendor & Type Code Date & Organization & stetus < Begin Date o]
E9983 Acelia | 1 oo i IPCA - Canceled 100172015
and
Transource Services Division of Purchase
o Transource Service: " £3,262 211 50 vision of Purchas: s -
corp and Property
< 29981 ' Pure Storage In 18 $0.00 P58
89980 Panasonic 18 $729.868.78 3PS 172015
amTe Nimble Storage Inc 18 50,00 PCA - Car d i3]
183 - COMPUTER
EQUIPMENT, Division of Purchase
29977 J i NetApp ine 18 579,187 88 i 3PS - Sent 1012015
5 and Property
Howard Technobogy -
29976 J 18 $3.40862155 3PS - %
Salutions

The screen will refresh to the summary page of this contract which contains the details
and attachments from all the tabs on one screen. You can click on each of the tabs to
review the information separately.
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To review contract documents scroll down to the Agency Files under Attachments and click on the document
links, or you can click on theAttachment tab.

If you have questions about a contract, review the Method of Operation listed under the
attachments to find the contract manager’s contact information. If there is no Method of Operation
you can contact the State Contract Manager listed on the Summary tab, or you can email
NJSTARTAgency.Support@treas.nj.gov.



mailto:NJSTARTAgency.Support@treas.nj.gov
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2.0 How to Search for Vendor Compliance

Note: Locating a vendor record in NJSTART does not mean that vendor has been awarded
a contract. Any vendor can register, only vendors that appear under the
Contracts/Blankets search (section 1.1) are contracted vendors.

Click on the Home button on the left toolbar to exit your last search. -

Click on Advanced, and this time in the Document dropdown select Vendors.

NI;ESI‘L@F@ Marketplace m Advanced (RGN

— Advanced Search

Document Type: I Select Document Type w

B B

Select
R

ument Type...

itions

!g B ations
Blankets

E r..l(".i‘-\l-l irdars
nvoices

Credit Memos

o

@ B 6 m

Current Org: Division of Purchase and Property $— | March 17, 2022 04:11:13 PM EST

N]s’:‘lﬂe Marketplace ﬂ Aduanced U‘;SI @/ L-.?.) '3:

Document Type; Vendors w March Criteria: Cm

Vendor Name Vendor Legal Name Vendor #
WVendor Tax 1D Alternate (D Status
Select Vendor Status :
City Zip Code Integration ID
County State
-

NIGP Class NIGP Keyword

ass v eI w
Emergency Vendor Reference Vendor

Fay Only Vendor

[m]

1. Primary Business Function - (MANDATORY HELD)

ng or conirgdiing a railroad, rallway, subway, bus, or canal

1000

-

o teleeraph netwark
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There are multiple ways to locate vendors in the system:

e Search by vendor name in the Vendor Name field. You can also do a partial
name search.

e Search by the vendor number e.g., V0000 ----in the Vendor # field or by Tax ID in
the Vendor Tax ID field.

e You can look for vendors by city, county, state, and zip code.

e The search can also be done by NIGP Class and NIGP Class Item (also known as
commodity code). The class is a three digit number, the item is a two digit
number. See section 3.0 for additional information on NIGP Commodity Codes.

e You can limit the search criteria by checking for vendors with approved
certifications such as certified Small Business or a Women-Owned
Business. Check the appropriate box(es) in those fields.

Click the Search button or press enter.

10
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2.1 Reviewing Vendor Compliance Categories and Forms

12scfemes « ¢ 1 2345678910 > » “R

Vendor ID % Vendor & Alernate ID < Last PO Date & Last Bid Date % Reference Vendor o Starus
VOOUUsTaE
VOOo0O05385
Vooooe9a3
Voo001744
VDOD09554
Voo002619

VOOO0e223

V00009157

VOOOOTS08
V00003819
VOOOOS9SZ
VOO006651

Vooroa17e

VOo00172

Click on the Vendor ID to view vendor specific information.

The screen refreshes to the General Organization Information tab.

The Address tab provides contact information for the vendor including an address, telephone and
email address.

The Commaodity Codes and Services tab is the list of NIGP codes that the vendor registered within
NJSTART.

The Terms & Categories tab may display the following vendor submitted compliance categories:

e Primary Business Function*

e Prompt Payment Exemption

e Business Formation*

e Electronic Funds Transfer Certification*

e Tax ID Certification (Substitute W9)*

e Ownership Disclosure

e Disclosure of Investment Activities in Iran

e Disclosure of Investigations and Other Actions Involving Bidder
e Disclosure of Non-Profit Officers and Directors
e Business Information

e AA/EEOC Compliance

Note: Categories marked with an asterisk (*) are mandatory for vendors to complete. Only
mandatory and completed categories will be displayed on the Terms & Categories tab.

11
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The following is a list of certifications that are verified by the State of New Jersey, Department of the
Treasury, Division of Revenue and Enterprise Services “DORES”, the Division of Purchase and Property
Contract Compliance Audit Unit, and the NJ SAVI Database. Vendors do not have the ability to add or
modify these certifications:

e Business Registration

e Chapter 51/EO 117 Compliance — 2 Year Approval
e Debarment

e Insurance Liability Compliance

e AA/EEOC

e Small Business Category

e Small Business Enterprise

e  Minority Owned Business Enterprise

e Women Owned Business Enterprise

e Veteran Owned Business

Note: If the compliance form you need isn’t listed here review the Attachments tab. The vendor may

have attached the actual form there. Vendors are not required to attach a copy of their Business
Registration Certificate since this is verified by DORES.

2.2 Form Attachments

Attachments Information

g Artachments found for this vendor

Forms

Attachments uploaded by the vendor will be displayed here. If there is a specific form that doesn’t
appear on the Terms & Categories or Attachment tabs, the form has not been submitted by the
vendor.

Please instruct vendors to upload compliance forms to their NJSTART profile so they are accessible to
all levels of NJ government.

12
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3.0 Search for NIGP Commodity Codes

If you are looking for a vendor or contract by NIGP Commodity Code, go to the home
screen, and click the question mark icon on the top right.

NJSSTART © oresioe v B rorce o g(?)g
Choose NIGP Code Browse in the drop down to reach this search screen:

NI START © e - | i Do oD@

Commosity Code and Service Codes. 0]

Search

WGH s

MG o lrem

NIGP Code Browss

W Seicctthe categary that bist d

You will see a list of 32 NIGP code categories.
Hover over the category number and the hand icon will appear to select that number.

Selecting a category that best describes what you are looking for will refresh the list
with the associated NIGP class codes. In the example below, we have selected category
22, Public Works, Park Equipment, and Construction Services.

The three-digit NIGP class codes will appear for that category. Select the three-digit
NIGP class code that best fits the type of service/product you are looking for. In the
example below, NIGP Class Code “650,” was selected (Park, Playground, Recreation
Area and Swimming Pool Equipment and Supplies).

13
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Marketplace n Advancad

Commodity Code and Service Codes -
Search

NIGP Class '

NIGP Class Item b4

NIGP Keyword

search using ALL of the criteria v
Search

NIGP Code Browse Show Categories

0 selecine category that best descrives the product and service you offer. Click on the question mark for more information.

22 Public Works, Park Equipment. and Construction Services
335 FERTILIZERS AND SOIL CONDITIONERS
515 LAWN MAINTENANCE EQUIPMENT AND ACCESSORIES (SEE CLASS 020 FOR AGRICULTURAL TYPES)
sas - = o R - SN
650 PARK, PLAYGROUMD, RECREATIONAL AREA AND SWIMMING POOL EQUIPMENT AND SUPPLIES
Pe ]
620 POWER GENERATION EQUIPMENT. ACCESSORIES. AND SUPPLIES
691 POWER TRAMSMISSION EQUIPMENT:ELECTRICAL. MECHANICAL. AIR AND HYDRAULIC
790 SEED, 50D, SOIL, AND INOCULANTS
09 BUILDING CONSTRUCTION SERVICES, NEW, INCLUDING MAINTENANCE AND REPAIR SERVICES
a10 BUILDING MAINTEMANCE, INSTALLATION AND REPAIR SERVICES
912 COMSTRUCTION SERVICES, GEMERAL, INCLUDING MAINTENANCE AND REPAIR SERVICES)
913 COMNSTRUCTION SERVICES, HEAVY, INCLUDING MAINTENANCE AND REPAIR SERVICES
914 COMNSTRUCTION SERVICES. TRADES. NEW COMNSTRUCTION
939 MARINE CONSTRUCTION AND RELATED SERVICES; MARINE EQUIPMENT MAINTENANCE AND REPAIR
68 PUBLIC WORKS AND RELATED SERVICES
gz8 ROADSIDE, GROUNDS, RECREATIONAL AND PARK AREA SERVICES

Cancel & Exit

Copyright © 2022 Periscope Holdings, Inc. - All Rights Reserved.

14
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Selecting the three-digit NIGP Class Code, the detailed NIGP Class and Items Codes, for

a total of five digits, will appear.

N]\:ﬂ"ﬂ@r e Marketplace

Commodity Code and Service Codes -
search

NIGP Class v

NIGP Class Item

NIGF Keyword

search using ALL of the criteria v
Search

NIGP Code Browse Show Categories

0 selectthe category that best describes the product and service you offer. Click on the question mark for more information.

Code Description

2 Public Works, Park Eguipment. and Construction Sences
650 PARK, PLAYGROUND, RECREATIONAL AREA AND SWIKIMING POOL EQUIPMENT AND SURPLIES
630 PARK, PLAYGROUND, RECREATIONAL AREA Al WMING POOL EQUIPMENT AND SUPPLIES

Amusement Park Ride Equipment, Including Parts and Accessories
Bencnes, Park, Including Bus Stop Bencnes

Bicycle Racks

Climbers, Playground

Comblnatior

Fisn Cleaning 5
Fourmains, Decorative
Fountains, Pet D
‘Golf Course Maintenance Tools and Equipment (See Class 515 For Lawn Mowers)
il snd Park st utdloor

Groomers, Snow, Seff Propelled or Towed Behind

e Rink Resurfacer

Equiprent. (ot Omenwise Classified), (see 420-04 for Bleacners)

nce Equipment

ach, Tractor Towed

slonal and Park Equipment

ces, Playground

Seesans, Playground

Vn

<

Advanced

With this information you can go to the Advanced Search function and look for Vendors
or Contracts that match the NIGP Class Code you selected. To get a broader return, use
the three-digit class code. If you need to be specific and narrow your search, use the

five-digit NIGP Class and Item Codes.
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RIGP Keyward

‘o1 Cornficatic

vendor
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Current Deg;: Divishan of Purchase and Property 3= | Apr

Once you have your results, you can print or download as a CSV or PDF your search results for
future reference and sourcing needs.

NI START ©

nced

ch

Vendor ID

V00089204

V00003444

V00023501

V00012107

VOOO 14085

YO0oE4201

V00001734

V00025319

V00003343

00001454

00015558

WOOO66504

V00011383

V00056853

YOOO00411

V00008431

Vooo00131

V0000 TESE

VOOo21E91

YOO0O02093

YO0OST5TE

¥ooo10282

y and Assaciares Corp
All Trings Recreacion LLE

Allianmce for Marris Cou

Aleernate ID

1250143

Last PO Date

Last Bid Date

o
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Example: Searching for a contract using NIGP Codes

NJSSTART ©

fdvanc

Document Type:

Blanket #

Status

Alternate ID

AND SWIMM

Custom Header Search:

Set Aside Care;

Item Description

MIGP Class Item

erative Purchasing

O No

Vendor Categary

Marketp

Clear

Match Crite

Description

Departrment

ct Department

Vendor Name

Category

Green Blanket PO

O ves O No

Participari

O ves O Ne

g In NJSTART Marketplace Cooperative

NJSSTARF ©

o Type Code

Contract / Blanket # & Bid#® : Vendor
22-FLEET-10063 220PPOUSED Deere & Compary 0t
ChverTy Valey T,

22-FLEET-10062 220PPO0SE0 s o4
Decks - Starewide

18-FLEET-DD22S m

16-FLEET-00143 18DPPOOTY o

16-FLEET-00141 o

103 - Park and

16-FLEET-00140 16DPPOOGTD AccessRecELE o
Playground Equipment
0103 et

16-FLEET-00139 H o
Playground Equipment

16-FLEET-00138 16DPPODOTS TS Pk BN Sporms LLC o
Flayground Equipment

16-FLEET-00136 16DPPODOTS T and semsine | 01

16-FLEET-00135

ung Equipment

TO103- Park and Ben Shaffer Aecreation

Dollars Spent 1o
Date

S0.00

$0.00

$0.00

$0.00

$6482.1¢

5310848 10

L Purcnase
and Propery

ivisio

Di i of Pur
and Property

Dir
and Property

o
and Praop

Division of Purcnase

o Status O Begin Date & End Date

3P -

0373172025

3P1 - In Progress

03314

35 - Sent

e

3PS - Sent 0873112017 0573
3PS - Sen
3PS - sent
PS5 - Sent

Once you have your results, you can print or download as a CSV or PDF your search results for

future reference and purchasing needs.
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